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What can be done against Employees
who are Absent Without Permission =

*  Employee absenteeism is an issue that many companies face on a regular basis. It
is hard to ascertain the financial loss that a company suffers when its employees
are absent at a high rate as absenteeism has a detrimental impact on the total
output and efficiency of a company.
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* When an employee is absent from work without
permission or a legitimate reason, this is considered
a violation of company policy, and employers should
contact the employee promptly to inquire about the
/ reason for the absence.
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What can be done against Employees who are
Absent Without Permission .

* After sending a show-cause letter to the employee who is absent without excuse, =
the employer should issue a warning letter if the employee concerned cannot
provide a valid reason for his absence.

* After receiving the warning letter, if the employee is absent from work again, he
will receive another warning letter from the company.

* Although employee absenteeism is numerous and varied in nature, the employer b
still needs to provide the employee with the opportunity to explain himself. And
once his explanation is found to be unsatisfactory, disciplinary action can be taken _.
against him, e.g., suspension without pay, demotion, or even dismissal. :\)’\'\
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For further consultation, please contact:

Chin Chee Seng
Partner

+6012 365 4331
cschin@ccs-co.com

Wong Woei Teng
Audit Partner

+6017 237 8233
woeiteng@ccs-co.com

Jared Low
Assurance Director
+6018 763 4813
jared@ccs-co.com
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